
 

                      
UNIVERSITY OF COLOMBO, SRI LANKA 

FACULTY OF MEDICINE 
 

VACANCY (On Contract Basis) 

 
University of Colombo, Faculty of Medicine is calling applications from the qualified candidates for the 
following vacancies. 
 
 
Post of Office Assistants (On contract) -02 Vacancies 

 
Minimum Qualifications: 
 

1. Should have passed the G.C.E.(O/L) examination in six (06) subjects with at least two 
credit passes in not more than two settings. 

2. Should be a citizen in Sri Lanka  
3. Hard working skills. 
4. Team working & good communication skills. 

 Note: 
 

Age   : Between 18 - 45 years 
Remuneration                : Rs. 23,500/- + Cost of Living Allowance + EPF (12%) + ETF (3%) 

and government-approved allowance Rs. 5,000/- as per UGC 
Circular No. 02/2022 . 

Period of Contract       : One year 
 
General Conditions: 
 

a. Please send your self –prepared application along with the copies of relevant certificates 
(educational, professional, experience etc.) email (hrdeansoffice@med.cmb.ac.lk) on or 
before 28.02.2025. Or post your application to Assistant Registrar, Faculty of Medicine, 
No.25, Kynsey Road, Colombo 08. 

 
b. Please mention “Post of Office Assistants on contract basis” on the top of the left side of the 

envelope. 
 

c. Please check the University Website (www.cmb.ac.lk) and (med.cmb.ac.lk)  
 

d. Applications received after the closing date will not be considered. Incomplete applications 
will be rejected. 

 
 
 
Registrar, 
University of Colombo 
22.02.2025 

mailto:hrdeansoffice@med.cmb.ac.lk
http://www.cmb.ac.lk/


University of Colombo - Sri Lanka 

fld<U úYajjsoHd,h - Y%s ,xldj 
 

Form of Application - wh≥us m;%h  

              
Post  : 

;k;+r  : 

              
 

1. Name in Full : 

iïmQ¾K ku : 

              

2. Whether Mr. /Mrs. / Miss. : 

uhd/ñh/fukúh o hk j. : 
              

3. (a) Postal Address (Any change should : 

 be Communicated Immediately) 

 

(w) ;eme,a ,smskh    : 
(,smskh fjkia jqjfyd;a fkdmudj oekaúh hq;+h) 

 

                    

                    (b)        E-mail address       : 

                   (wd) jsoHq;a ,smskh       : 
                       
 

 

(c) Telephone Nos   :  Residence  Mobile 

(we)    ¥rl;k wxlhka  :  ksjdi   cx.u ≥'l' wxlh 
 

      ……............................ ..................................... 

               

4. National Identity Card No. : 

cd;sl ye≥kqïm;a wxlh  : 

              

5. (a)   Date of Birth :   (b) Age as at closing date of the application 

(w)   Wmka oskh :   (wd)  wh≥ïm;a Ndr.kakd wjika oskg jhi 
         Years Month   Days 
         wjq  udi  osk   
 
        ......... .........  .......... 

              
 

6. Civil Status  : 

újdyl/wújdyl nj : 
              

 

7. State whether citizen of Sri Lanka by descent  

of Registration. If by registration, give Registration No. : 
Y% S ,xldfú  mqrjeisfhla o? tfia kï Wmam;a;sfhka o? 
,shdmosxÑ jSfuka kï ,shdmosxÑ wxlh    : 

 

              
8. State whether Sinhala, Tamil, person of Indian  Origin or Muslim : 

Tn wh;a jk j¾.h (isxy," Þúv" bkaoshdkq iïNjhla we;s mqoa.,hska  
fyda uqia,sï o hk j. i|yka lrkak') 
     : 
 

 



          9'   Educational Qualifications G.C.E. (O/L) and G.C.E. (A/L) 

wOHdmk iq≥iqlï : w'fmd'i (id'fm<) iy w'fmd'i (W'fm<)   
 

1st Sitting     2nd Sitting 

1 jk j;dj     2 jk j;dj 
 

(a) G.C.E. (O/L) : Year ………………  (a) G.C.E. (O/L) : Year ……………… 
(b) Index No.      :     ……………..…..  (b) Index No.  :   …………………..…. 
(w) w'fmd'i (id'fm<) : jir ……………  (w) w'fmd'i (id'fm<) : jir ………….. 
(wd) úNd. wxlh     :      …………..…..  (wd) úNd. wxlh     :      …………..…. 

 
 

Subject   Grade   Subject   Grade 

úIh   fY%aKsh   úIh   fY%aKsh 

 
 

……………………… ……   ……………………. ……. 

……………………… ……   ……………………. ……. 

……………………… ……   ……………………. ……. 

……………………… ……   ……………………. ……. 

……………………… ……   ……………………. ……. 

……………………… ……   ……………………. ……. 

……………………… ……   ……………………. ……. 

……………………… ……   ……………………. ……. 

……………………… ……   ……………………. ……. 

……………………… ……   ……………………. ……. 

 
 

(a) G.C.E. (A/L) : Year ……………… 
(b) Index No.      :     ……………..….. 
(w) w'fmd'i (W$'fm<) : jir …………… 
(wd) úNd. wxlh     :      …………..….. 

 

Subject   Grade 
úIh   fY%aKsh 
 
……………………. ……. 

……………………. ……. 

……………………. ……. 

              

10. University of Education  

(Degrees, Diplomas, etc.) From   To   Course followed     Date of final Examination (and the 

name of the university                          with subjects     (Give Class or Grade) 

                         
úYajúoHd, wOHdmkh  isg  olajd  yodrd we;s    wjidk úNd.fha  
(Wmdê" ämaf,daud hkdosh     mdGud,dj     oskh" mka;sh" fyda fY% aKSh 
yd úYajúoHd,fha ku)     (úIhka o    i|yka lrkak 

iys;j)  

 
       

   

 

 

 

 

 

 

 

 

        



11. Professional Qualifications (Details with dates of obtaining such qualifications) 
jD;a;Sh iq≥iqlï (tjeks iq≥iqlï ,nd.;a oskhka wdosh olajkak) 

 

 

 

 

 

              

12. Highest examination passed in Sinhala/ English 
isxy,/bx.%Sis úIhkaf.ka iu;a ù we;s by<u úNd.h  

 
 1. Sinhala/ isxy, 

 2. English/ bx.%Sis 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                           
13. Achievements in sports/Extra Curricular/Social Services activities: 

lS%vd h.%yK$ fjk;a ndysr ls%hdldrlus $iud fiajd lghq;+  

 

 

 

   

14. Any other Qualifications/Computer Awareness/Competency: 
fjk;a iq≥iqlïs$ mrs.Kl Ndjs;h wdYs%; oekqu$ ksmqK;d 
 

 

 

 

 

 

15. Names of two persons (with addresses) to whom reference nonrelated can be made: 
Tn.ek f;dr;=re jsuish yels {d;ska fkdjk fofofkl+ ms<sn| jsia;r 

        Name                              Address     Telephone No. Email Address 

 

         1. 

     

         2. 

 

16. Present Occupation 
j¾;udk ;k;+r 
(a)  1. Post/;k;+r    : 
 

2. Date of appointment to such post : 

   Bg m;ajQ oskh    : 
 

3. whether confirmed in the present post  : 

  oekg ork ;k;+frys ;yjqre lr we;s o hk j. : 
 
4. Place of work/ fiajd ia:dkh  : 
      

5. Salary scale of the post   : 

  ;k;+frys jegqma mßudKh   : 
 

6. Present salary - (a) Basic salary/uQ,sl : 
     oekg jegqm           

(b) Allowances/oSukd : 



(b)  Previous appointments if any, with dates 

  l,ska oerE ;k;+re we;akï ta ms<sn| úia;r 
 
Department/Institution   Post  Salary Scale  From         To 
fomd¾;fïka;+j/wdh;kh  ;k;+r  jegqma mßudKh  isg     olajd 

 

        
 

17. State period of the experience relevant to the post applied.  

wh≥ï lrkq ,nk ;k;+rg wod< m,mqre≥ ms<sn| úia;r i|yka lrk 
 
 
 
 

 
              

I certify that all the particulars given by me in this application are true and accurate. I am aware that if any 

particulars are found to be false or inaccurate prior to my selection, my application will be rejected, and that if 

particulars are found to be false or inaccurate after my selection, I will be dismissed from service without 

compensation.  

fuu b,a¨ï m;%fha ud úiska i|yka lrk ,o úia;r i;HjQo" ksjeros jQ o tajd nj fuhska iy;sl lrñ' fuu úia;r 

wi;H fyda jeros tajd nj ud f;dard .ekSug fmr fidhd.kq ,enqjfyd;a udf.a wh≥ïm;%h m%;slafIam lrkq ,nk nj o" 

f;dard .ekSfuka miqj fuu úia;r wi;H fyda jeros tajd nj fidhd.kq ,enqjfyd;a lsisu jkaoshla fkdf.jd ud fiajfhka 

my lrkq ,nk nj o uu oksñ'  

 
 

Date:       Signature of the applicant  

oskh:       wh≥ïlref.a w;aik 

             

Only for the applicants who forwarded their applications through Heads of Institutions. 

wdh;k m%OdkSka u.ska wh≥ïm;a bosrsm;a lrk wh≥ïlrejka i|yd muKs' 
bosßm;a lrñ' by; 01 isg 14 olajd f–o j, i|yka lr we;s f;dr;+re wh≥ïlref.a fm!oa.,sl ,smsf.dkqj wkqj 

ksjeros nj iy;sl lrñ' Tyq/weh fuu ;k;+r i|yd f;dard.kq ,enqjfyd;a fuu wdh;kfha fiajfhk uqodyeßh 
yel/fkdyel'  

Forwarded, I certify that the particulars given in columns 01 to 14 of this application are correct according to 

the applicant’s personal file. He/She could be released/could not be released from this institution if selected for 

appointment. 

 

 

Date:    …………………………………………… 

oskh :    Head of the Institution 

    wdh;k m%Odks  
 
 
    Rubber Stamp   : 

    rn¾ uqødj : 
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