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Rector/ Sri Palee Campus

Deans of Faculties

Directors of Institutes

Registrar

Librarian

Bursar

Heads of Departments

Heads of Branches and offices

All Administrative and Finance Officers
Members of the Staff

ADMINISTRATIVE FUNCTIONING AND ACTIVITIES OF THE UNIVERSITY OF COLOMBO

This has reference to my letter dated 28.04.2021 on “Reporting to work of University Staff”.

There is an escalating number of covid-19 positive patients and primary contacts outside and within our
University system with a dynamic situation of lockdowns of Grama Niladari divisions where our staff resides.

Having considered the current epidemiological situation in the Country and guidelines issued by the State
Minister of Primary Health Care, Epidemics and Covid Disease Control and the Public Administration Circular
02/2021(1) of 27.04.2021, University Grants Commission Circular Letter No. 07/2021 and given the
circumstances of health and safety of our entire UOC community being of prime importance, the following
measures are recommended for our university staff until further notice.

1. It is the responsibility of each Head of Department to maintain without interruption, essential
services using the minimum physical attendance of University Staff and implement a work from
home structure for all other staff.

2. Accordingly, all staff is required to update a Google document (Form/Calendar/Sheet) by updating
tasks completed.
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3. It is recommended that the Google format be operational at Department level to enable easy
identification of Administrative and Academic issues to be reported to the Central Administration
through the Rector/Dean/ Director.

4. Furthermore, Covid-19 related issues faced by University Students and Staff that require corrective
action to be implemented for the Campus/Faculty/Institute/School needs to be notified, while
ensuring confidentiality, through a Google format to the University Medical Officer and to the
Central Administration.

Such information should be channeled to:
e Chief Medical Officer - 0777315457 - cmo@cmb.ac.lk
e Assistant Registrar/Student & Staff Affairs — 0714437257 - ar@ssa.cmb.ac.lk

5. Based on student anxieties expressed, a three-week deferment of all examinations is recommended
with immediate effect. If there is any variation made in house as deemed relevant by the Rector /
Dean / Director, the aforesaid need to take full responsibility for such decisions. Meanwhile, online
teaching and learning activities must proceed without interruptions.

6. Over Time Payment according to the internal circulars are applicable by General Rules and
Regulations of the University.

7. All employees are strictly advised to adhere to the best of Health and Safety measures at all times
as per the guidelines of the Ministry of Health.

For further clarification please contact the following officers.
e Senior Assistant Registrar/Non Academic Establishments — 0711881977 — dilani@nonaca.cmb.ac.lk
e Senior Assistant Registrar/Academic Establishments — 0714458668 — sar@ace.cmb.ac.lk
e Senior Assistant Registrar/General Administration — 0718153257 — prasannasar@ga.cmb.ac.lk
e Assistant Registrar/Student & Staff Affairs — 0714437257 — ar@ssa.cmb.ac.lk

Stay safe!

[t

/

Senior Professor Chandrika N. Wijeyaratne
Vice Chancellor
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